
 

 

University of Louisiana at Lafayette  
Office of Research and Sponsored Programs (ORSP) 

Sponsored Projects Cost Transfer Form  
 

PI Name:      __________________________  Telephone:      ____________   E-mail:      _____ ______            
 

 
COST TRANSFERRED FROM: 
 
Program/Project/Account Name:   
Account Number:   
 

 
COST TRANSFERRED TO: 
 
Program/Project/Account Name:   
Account Number:   

 
Amount of funds requested for transfer:  $      
 
Purpose of transfer (check one): 
 
     To correct charge incorrectly posted to the wrong account 
     To change internal direct charge not previously posted to the sponsored program account 
     Other purpose (please specify purpose):        
 
Explain the reason for the transfer request, attaching additional information to this form if necessary.  If 
this transfer request is more than 90 days after the original charge, also include the specific reason for the 
lateness of the request. 
      
 
 
 
I certify that the cost to be transferred is an appropriate expenditure for the sponsored grant or 
contract charged and that the expenditure complies with the terms and restrictions governing that 
sponsored grant or project: 
 
PI Signature        Date 
 

(For ORSP Use Only) 
 
End of award period for charged grant/project:        

Budget line to be charged:        

Budget line to be credited:        

Date of original charge:        

 
Institutional Approvals: 
 
             
ORSP Staff        Date 
 
             
Director of Research and Sponsored Programs    Date 
 
             
Vice President for Research and Graduate Studies    Date 
(required if request is submitted more than 30 days after original charge) 
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